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CoSM Tenure and/or Promotion 
Folders & Their Contents In-Brief 

Electronic File Organization and  
Details for Naming and Uploading Files into Appropriate Folder 

Folder: FirstName LastName Action AY Folder Example: Alice Smith Promotion Assoc Prof AY21-22 

Folder: Section I � Coversheet and 
Application 
 
Contents:  

A. VSU Coversheet 

https://www.valdosta.edu/academics/academic-affairs/tenure-and-promotion-procedures.php
https://www.valdosta.edu/academics/academic-affairs/tenure-and-promotion-procedures.php
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Folder: Section IV � Scholarship 

Contents: 

A. Scholarship and Professional 
Development Activities 
(Subfolder) 

1. Reverse chronological list of 
published papers, books, 
research, scholarly work, 
externally funded grants and 
contracts, patents, etc. (PDF) 

2. Reverse chronological list of 
completed professional 
development activities (PDF) 

3. Reverse chronological list of work 
in progress (PDF) 

B. Supporting Documents for Scholarship 
(Subfolder) with 5 additional subfolders 

1. Evidence of Externally Refereed 
Publications (subfolder) 

2. Evidence of Externally Refereed 
Grants and Contracts (subfolder) 

3. Evidence of Externally Refereed 
Patents, Software, or Hardware 
System (subfolder) 

4. Evidence of Other Professional 
Development (subfolder) 

5. Evidence of Work in Progress 
(subfolder) 

 

 

 

 

Section IV � Scholarship 

The candidate will upload 3 PDF files into A. Scholarship and 
Professional Development Activities folder and will populate the 
subfolders in B. Supporting Documents as appropriate.   

A. Scholarship and Professional Development Activities Subfolder 

1. Research and Scholarship 
o Reverse chronological list of published papers, books, 

research, scholarly work, externally funded grants and 
contracts, patents, etc. 

o This PDF should be titled: 
1-ResearchandScholarship.pdf 

2. Professional Development 
o Reverse chronological list of completed professional 

development activities. 
o This PDF should be titled: 

2-ProfessionalDevelopment.pdf 

3. Work in progress 
o Reverse chronological list of work in progress and other 

activities 
o This PDF should be titled: 

3-WorkInProgress.pdf 
 

B. Supporting Documents for Scholarship Subfolder contains 5 
folders.  

o These folders should contain all of the evidence for Section 
IV as appropriate 

o The evidence within each subfolder should be PDF document 
with appropriate filenames following the file naming 
convention 

Note, the candidate should provide the reviewers evidence for each 
piece of externally refereed scholarship listed 

1. Evidence of Externally Refereed Publications (subfolder) 

2. Evidence of Externally Refereed Grants and Contracts 
(subfolder) 

3. Evidence of Externally Refereed Patents, Software, or 
Hardware System (subfolder) 

4. Evidence of Other Professional Development (subfolder) 

5. Evidence of Work in Progress (subfolder) 
  




