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Overview 
Fire can be one of the most dangerous events, which can occur on a university campus. Fire prevention is preferable to fire fighting and University staff will report 





Responding Officer(s) Duties: 

1.  Locating Fire - It is the officer's primary duty to see if there is a working fire in the building. The responding officer will enter the structure to 

determine the existence, location, and extent of a fire, and any injuries associated with it. All information discovered by the officer will be provided 

to Dispatch who will relay it to 911. Note: If officers can see heavy smoke or fire coming from a building they are not to enter the structure. 

2.  Fire Alarm - If a fire is located and the building alarm system has not been activated, the first officer on the scene will activate the alarm. 

Responding officers will assist in the evacuation of the building but will not enter smoke filled areas. Responding officers will not reset the fire alarm 

until a thorough inspection of the facility has been completed.  

Note: Shutting off the alarm is a signal that it is safe for people to return to the building. There is no way to tell them otherwise once they have started 

going back in. 

3.  Request Additional Personnel - If in the opinion of the shift commander that additional manpower is needed, the Chief will be contacted 

and assistance requested.  

4.  Traffic Control - The supervisor on duty will direct officers to clear traffic from the affected areas so as to allow for rapid Fire Department 

response. Once the Fire Department has arrived all roads into the area are to be blocked to any motor vehicle traffic. 

5.  Access To Fire Scene - Police Line tape will be placed around the structure on all accessible sides. Officers will stand on each side of the facility 

to prevent non-emergency personnel from interfering with fire suppression activities.  

6.  Missing Persons - If the structure is a residence hall, officers will work with Housing staff to determine if anyone is not accounted for. In non-

residence halls employees will be surveyed to determine if anyone may still be inside. If it is determined that someone may still be in the structure 

this information will be forwarded to the battalion chief on the scene. University staff will not enter the building in an attempt to rescue those who 

may be trapped. 

7.  Chain of Command - The Battalion Chief from the City Fire Department is in command of the scene until the fire is extinguished. All officers will 

respond to requests from the Fire Chief as if it were a direct order from VSU PD supervisor. If directed by the fire department to perform a duty that 

takes an officer from a VSU Police assignment, the VSU supervisor is to be notified immediately.  

8.  Update Dispatch – The supervisor will keep the Dispatcher updated as to the progress of the fire, level of damage, fire suppression efforts, 

injuries/fatalities. 



 

III. Activation of Command Center 

 

In the event a fire affects a major structure on campus, a Command Center will be activated.  

1. Direction and Control  
The President of the University or his/her designee will exercise direction and Control of Disaster Operations at Valdosta State University. The 

VSU Chief of Police and the Director of Environmental and Occupational Safety (or their designee) will be utilized as Operational Disaster 

Coordinators for the President. 

 

2. Establishment of a Command Center  

The Command Center will be established in close proximity to the fire scene.  

Staffing of Command Center – Depending on the severity of the disaster, the type of facility involved, the Command Center will be manned by 

some/all of the following personnel: 

President  

Command Group 

Emergency Coordinator 

Dir. of University Police or designee    

Dir. Environmental and Occupational Safety or designee (Safety Officer)   

Dir. of Facilities or designee 

Public Relations Officer or designee 

Telecommunications Officer  

Human Resource Officer or designee  

If appropriate, the following agencies will also be included: 



The following administrative personnel will be notified to respond to campus and activate their staffs as directed.  

 Director of Food Service or designee 

Director of Health Services or designee 



 Shelter Sites 

The locations for use as shelter sites are as follows: 

 1. University Center 

 2. Student Union  

 3. Student Recreation Center (SRC) 

 4. PE Complex  

University Center will be considered the primary shelter site due to the availability of food service, parking, and limited access. The second choice will be PE 

Complex and then Student Recreation Center. If a shelter site is activated, the department responsible for the location will be informed as soon as possible. 

2. Transportation 

Residents will be transported by use of a shuttle bus. If it is a large group that needs transportation, the Parking Services Supervisor will be called for a rapid 

response to campus.  

Multiple trips may be required and Housing or Student Life and University Police must coordinate the movement of the residents from the Hall to the shelter site.  

Residents must not leave the area without checking- in with the Housing Staff. A list of all residents must be maintained showing who is in the shelter and those who 

have found shelter with friends. This list will be maintained so that the University can account for all residents.    

3. Shelter Operations 

Student Housing personnel will staff the shelter during the entire time that it is in operation. An information desk will be staffed so that residents can sign-in when 

they arrive, and parents can check-in upon their arrival.   

Student Health will be available to deal with medical and psychological problems. 

The shelter is considered a secure site and VSU Police will limit access and provide security until the shelter is closed. Only residents of the effected hall should be 

allowed in the shelter.  

University Communications will coordinate media access and will have staff on site until the shelter is closed.  

Dining Services will be contacted to provide drinks and snacks during the time that the shelter is in operation. 



Academic Buildings 

In the event that an academic building is damaged o



 Officers: 

If an officer comes onto a fire scene and evidence exists which would indicate arson or if the cause of the fire is not readily apparent, the following actions will be 

taken.  

Scene Security - secure the scene immediately after the fire has been extinguished.  

Do not allow anyone into or around the scene after the overhaul is completed by the fire department. Tape off the scene with CRIME SCENE tape and post an 

officer(s) at the location until relieved  

Field Interviews - Officers will attempt to interview any person who is at the scene as to what they know about the fire 


