


 

 

4. Enter Date of Last Attendance information in a MM/DD/YYYY format. This field is for the last 
verified attendance date when grades are submitted. If entered, the date must fall between the 
start and end dates for the related course section. A date can be selected from a pop-up 
calendar within the Date of Last Attendance field. If a date is entered in error, highlight the entry 



Missing Final Grade Information 
At submission, a warning message will appear for any student who does not have a final grade 
entered. 

 

 

6. Enter the missing information and select Continue.  

 

A screen will display after all final grades have been successfully submitted. 

Select Continue to submit the final grades for the selected students. The following 
confirmation window will appear. 

 

 

Repeat steps 1 –  6 to submit final grades for all students in the class list. Rows that are 
gray in color indicate that the grade has been submitted. An asterisk adjacent to a student’s 
grade indicates that the entry has not been submitted to Banner. 

 

Confirmation 
Final grades will be locked when they have been submitted for all active students in the course 
section. 
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